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Adjudication Request Form — Instructions

Please complete the request form and submit it by email to the roster organization by clicking the “click here to submit request” button at the
bottom of the form. Multiple bylaw notices may be listed on a single form. The following information is required for the roster organization to
schedule an adjudicator:

1. Local government

2. Full name of the parties to the dispute
Provide the full name of the party disputing the bylaw notice.

3. The subject matter of the dispute
Provide a brief description of the bylaw contravention. The bylaw and section number may optionally be included. The subject matter will
determine the category of dispute (simple, standard, or complex) based on the Bylaw Notice Hearing Scheduling Guidelines.

4. Bylaw Notice ticket number
The number provided on the issued bylaw notice

5. Estimated duration of the adjudication
Refer to the Bylaw Notice Hearing Scheduling Guidelines. Based on the category of adjudication and other considerations, indicate the
estimated amount of time required for the adjudication. Please note that this is only an approximate projection for scheduling purposes.

6. Other considerations
Provide brief information about circumstances that may impact the adjudication, e.g. a large volume of evidence or a case of exceptional
complexity.

7. How the parties have elected to be heard
Parties have the option to be heard in person, by writing, by phone, or virtually.

8. A specified period during which the local government requires that the dispute be adjudicated
Indicate the date on which the adjudication should be scheduled. Multiple date options or a date range may also be provided, e.g.
November 11, 28, or 25; first two weeks of December. Please ensure you are able to commit to all dates provided to avoid scheduling
delays.

If you encounter any issues with the form, please contact LocalGovernmentBylawAdjudication@gov.bc.ca



mailto:LocalGovernmentBylawAdjudication@gov.bc.ca

Bylaw Notice Hearing Scheduling Guidelines

Category of Guidance for Scheduling Requests Minimum Recommended Hearing Length
Adjudication
Parking Parking-related bylaw notice disputes only Minimum 15 minutes (1 bylaw notice)
+ additional 5 minutes for each additional bylaw notice relating to the same
events
Standard All other bylaw notice disputes, except Minimum 20 minutes (bylaw notice)
those that are identified as complex by + additional 10 minutes for each additional bylaw notice relating to the same
local governments events
Complex Bylaw notice disputes identified by the 1 hour or more
local government as requiring additional + additional 10 minutes for each additional bylaw notice relating to the same
time due to legal or factual complexity, events
volume of evidence, or other factors

Explanatory Notes:

These guidelines provide guidance as to what the roster organization will consider to be a reasonable estimate for scheduling hearings of
different types of bylaw notice disputes.

Scheduling estimates for less time than provided in the guidelines may result in the roster organization determining that the number of
adjudications cannot reasonably be heard in the requested half (3.5 hours) or full (7 hours) sitting day. Excess hearings may require an
additional half or full sitting day.

The above guidelines apply for each method of hearing (telephone/virtual, in-person, written) scheduled for a half or a full sitting day.

An example of “the same events” would be a vehicle parked in an illegal zone for 10 days that receives a total of 10 bylaw notices, one for each
day.

If there are bylaw notices relating to separate events, even if the disputant is the same, then a separate adjudication should be scheduled even if
for the same hearing day.

Scheduling requests for adjudications estimates that amount to less than half a sitting-day may be postponed until there are sufficient hearings
for a half day.
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